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Flower Duet’s Wedding Florist Checklist for Flower Delivery and Set Up 
Here are our florist tips for setting up for a wedding. 

Task Description Done 

Contact 
Wedding 
Coordinators 

Touch base or meet with each wedding coordinator for the event. Program 
mobile numbers into your phone and make sure they have your mobile phone 
number, too. 

 

Visit the 
Wedding 
Venues 

Make an appointment with the onsite coordinator to get a tour of the venue 
where you will be setting up so you know where to park, unload, find out if you 
need to bring a ladder, how the gazebo or arch is set up so you know how to 
attach your floral sprays and garlands. 

 

Don’t Forget 
the Tip 

If you are delivering to a hotel or resort, make the valet and bellmen your friend 
by tipping when you arrive. It will be worth your while. Tip at least $2-5 per 
person depending on how much assistance you are asking for. 

 

Bring Cash  Bring money for tips, parking and snacks. Sometimes you need to wait around 
to move arch decorations or take down the arch, so make sure you have some 
cash to buy a Coca Cola at the hotel bar. 

 

Bring Extra 
Flowers and 
Tools 

Bring extra flowers, cutters, floral tape, wire and ribbon to the venue in case 
something breaks or you need to create a last minute corsage or boutonniere.  
Sometimes the coordinator or catering wants a few flowers and it’s best 
practice to just give them your extras. 

 

Pack Early Give yourself plenty of time to pack up the car or van with the flower designs. 
This will always take longer than you think. 
 

 

Allow for 
Extra Travel 
Time 

Leave your design studio or shop way earlier than you think you need to. You 
don’t want traffic to be an issue. 
 

 

Bring Ladders 
and Help! 

Bring ladders, trolleys and anything else you might need to set up the arch or 
take flowers to their final destination at the venue. 
 

 

Keep Flowers 
in Water 

Keep flowers like hand-tied bouquets inside vases of water for delivery. The 
extra cost is worth your flowers looking fresh throughout the day. 

 

Keep Flowers 
Cool 

Make a plan to drop off centerpieces inside the venue so they are not cooking 
inside your car or van for too long. Even if the tables and linens are not set up 
yet, at least you can “stage” your flowers in the area where they will go. 

 

Wait to Set 
Up Arch and 
Petals 

Wait to set up arch décor if it’s a hot day until the last minute. Bring help so you 
can set up the flowers quickly. Put down aisle petals at the last minute or give 
the coordinator a big bag of them to drop on the aisle if it’s a windy day. 

 

Document 
Your Day 

Bring your camera and take photos of everything along the way.  

Exchange 
Business 
Cards 

Make sure you have business cards on hand and ready to pass out to the video 
guy, DJ, photographers, wedding coordinators and anyone else who admires 
your work.  

 

 


